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Policy Statement

The College is committed to safeguarding and promoting the welfare of its students
and staff and expects all members of the College community, including volunteers
and visitors to share this commitment.

All students have the right to be safe and feel secure both within the College and
whilst engaged in College-related activities including remote learning. The College
will ensure that relevant and effective safeguarding practices are implemented and
actively promoted. The College will create and maintain a safe and secure
environment where students can learn and develop and will encourage students and
staff to talk to the appropriate staff about concerns they may have regarding health,
safety and welfare.

This policy has been developed to ensure that the College complies with its statutory
duties and its responsibilities to safeguard and promote the welfare of children (under
16), young people (16-18) and adult learners.

Definitions

The full legal definition of ‘regulated activity’ is set out in Schedule 4 of the
Safeguarding Vulnerable Groups Act 2006 as amended by the Protection of
Freedoms Act 2012.

The definition of ‘regulated activity’ relating to children and young people comprises:

a. unsupervised activities: teach, train, instruct, care for or supervise
children/young people or provide advice/guidance on well-being, or drive a
vehicle only for children/young people

b. work for a limited range of establishments (‘specified places’), with
opportunity for contact: for example, schools, sixth form Colleges, children’s
homes, childcare premises. This does not include work by supervised
volunteers

c. relevant personal care, for example washing or dressing or health care by
or supervised by a professional

d. registered child minding and foster-carers.

e. work under (i) or (ii) is regulated activity only if done regularly

The following ‘regulated’ activities should they be required will lead to an adult being
considered vulnerable at the particular time they are in receipt of such activities:

«  providing personal care

» providing health care

«  providing social work

« assisting with cash, bills and/or shopping

« assisting in the conduct of a person’s own affairs

« conveying (not including family, friends or taxi drivers).

Scope

All staff at the College, as well as governors, temporary staff, volunteers, agency
staff, visitors, contractors and anyone acting on behalf of the College whether paid
or unpaid, has responsibility for safeguarding and promoting the health, safety
and welfare of students, for ensuring that they are kept safe from harm and for correctly
following the College’s policies and procedures.
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Governors and particular members of the College community have specific
responsibilities which are laid out in section 5.0.

Policy Aims

To create and maintain an environment in which students and staff feel safe, secure
and protected, in which they are listened to and have their views respected. The
policy covers our approach to child protection, including child-on-child abuse, as
well as other forms of abuse, specified in Appendices 1, 2 and 3.

To ensure, as well as can reasonably be expected, that:

the risk of harm to students is minimised

concerns about the welfare of students are effectively addressed in
partnership with other organisations where appropriate

students who may be suffering significant harm are identified and responded
to appropriately

students who may be vulnerable to extreme ideologies are identified, with
any concerns effectively addressed in partnership with appropriate
organisations

the parents of young people or the carers of vulnerable adults have an
understanding of the College’s safeguarding responsibilities.

To fulfil these obligations by developing, implementing and promoting policies
and procedures to:

prevent unsuitable people working with students

ensure active filtering and monitoring of the internet, restricting access to
prohibited websites to protect, support and educate stakeholders.

promote safe practice and challenge poor and unsafe practice including
carrying out appropriate risk assessments on the physical environment

stay safe in the event of a firearms, weapons or other violent attack

raise awareness of and deal effectively with bullying, harassment,
discrimination, radicalisation and extremism and harmful sexual behaviour
identify instances where there are grounds for concern about students’ safety
or well-being and initiate actions to keep them safe

contribute to effective partnership working with students and all those involved
in providing services for young people and, where appropriate, adults,
including the local Children's Safeguarding Board, the local Adult's
Safeguarding Board and the ‘Channel’ programme

meet statutory duties in relation to children in care including children missing
in education

encourage students to recognise when pressure from others threatens their
personal safety and well-being and to develop effective ways of resisting such
pressure

ensure that all staff and governors receive appropriate training and support
ensure there is effective monitoring and recording of safeguarding and that
the responsibilities of governors are fulfilled

effectively deal with allegations of abuse against staff members, whilst
protecting staff from malicious complaints. i.e. HR and LADO.

In doing the above, the College will:

work actively with relevant professional agencies who also have responsibility
for safeguarding including those agencies that have responsibility for the
prevention of radicalisation and extremism.



« value and listen to its students while respecting their rights to make decisions
about their own safety and wellbeing unless this is in conflict with statutory
duties.

« share information! appropriately.

- follow statutory guidance.

5. Roles and Responsibilities

5.1 The Corporation is responsible for ensuring that it complies with its duties under
legislation. It must have regard to statutory guidance to ensure that the College has
appropriate policies and procedures in place which are effective and comply with
the law for safeguarding, child protection, safe recruitment of staff, prevention of
radicalisation and extremism, staying safe in the event of a firearms or weapons
attack, dealing with allegations of abuse against members of staff, health and safety
and confidential reporting (whistleblowing), and that these are monitored and
reviewed regularly. The Corporation must ensure that an appropriate senior
member of staff is designated to take lead responsibility for child protection issues
and that training in effective safeguarding practices is undertaken and regularly
updated by all staff and volunteers. The Corporation should have a designated
member to oversee the College’s safeguarding arrangements. If any deficiencies or
weaknesses in regard to safeguarding are brought to the attention of the
Corporation, it must ensure that these are remedied without delay.

5.2  The Principal has responsibility for ensuring that the policies and procedures
adopted by the Corporation are fully implemented and followed, that sufficient
resources are allocated to allow the designated person and other staff to discharge
their responsibilities, to ensure that all persons within the scope of the safeguarding
policy are able to raise concerns about poor or unsafe practice and that such
concerns are addressed sensitively and effectively. The Principal also has a duty
to refer to the Disclosure and Barring Service any information about individuals who
may pose a risk to children, young people or, where applicable adults. The Principal
delegates operational compliance, consistent with statutory guidance in Keeping
Children Safe in Education, to the Assistant Principal Safeguarding and Wellbeing,
who is also the Designated Safeguarding Lead.

5.3 The Designated Safeguarding Lead, who is a member of the College Executive
group, is responsible for:

« taking the lead responsibility for safeguarding and child protection issues

« being familiar with relevant legislation, national and local safeguarding guidance
and referral procedures including referral as required to the local authority
children’s and adults social care, the Channel programme and the Police

« promoting positive safeguarding procedures and practice, providing support
and advice and disseminating good practice in relation to safeguarding

« ensuring that relevant child protection policies and procedures are known and
understood and are regularly reviewed

« receiving information about safeguarding concerns, managing disclosures

1 The Data Protection Act 2018 is not a barrier to sharing information, but is in place to ensure that personal
information is shared appropriately.
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« maintaining secure records and taking appropriate action

- liaising with the Principal and with other agencies, in particular the Local
Children’s Safeguarding Board

« ensuring appropriate induction and refresher safeguarding and Prevent
awareness training and updates at regular intervals for persons within the scope
of this policy.

The Core Safeguarding Team comprises the Assistant Principal Safeguarding and
Well-being (who is also the Designated Safeguarding Lead), the Safeguarding
Manager (who is also the Deputy DSL), the Safeguarding and Wellbeing Officers
and the Specialist Administrator for Safeguarding. From time to time, the Deputy
DSL will be responsible for assisting the Designated Safeguarding Lead in
discharging their duties as outlined above and will deputise during the Designated
Safeguarding Lead’s absence from College.

The Deputy Principal, together with the Executive Director HR are responsible for
compliance in respect of safe recruitment and staff training. As part of this, all senior
team personnel who recruit at the College have completed online training in respect
of Safer Recruitment.

All persons within the scope of this policy are responsible for safeguarding and
promoting the welfare of students, as appropriate to their role and for correctly
following College policies and procedures in relation to safeguarding.

Monitoring and Reporting

This policy will be reviewed annually, in conjunction with the Staff Recruitment and
Selection policy and the Prevent policy, and in accordance with relevant guidance
and legislation. This annual review is typically in the Autumn to encompass any
necessary updates and changes to Keeping Children Safe in Education.

A safeguarding report will be made termly to lead safeguarding governor, who
reports to the governing body. An annual report will be made in the Autumn term to
the Corporation. Annual update training for governors will be delivered on KCSIE
and local issues.

Linked Statements, Policies and Procedures

Acceptable Use Policy

Attendance and Punctuality policy

Child on Child Harmful Sexual behaviour (Attached as Appendix 3 to this Policy)
Code of conduct for staff

Code of conduct for students

Definition of Abuse (Aftached as Appendix 1 to this Policy)

Disability Statement

Health and Safety at Work Policy

Health, Wellbeing and Fitness to Study policy

Prevent Policy

Risk Management Policy

Staff Disciplinary policy and procedures

Staff procedures for dealing with disclosures (What to do) (Attached as
Appendix 2 to this Policy)



Staff Recruitment and Selection Policy
Stop and Search Policy

Student Disciplinary Policy

Student Protection Plan

Student Safety Plan

Further Guidance

e Deputy Principal and Designated Safeguarding Lead
Executive Director HR

e Keeping Children Safe in Education (KCSIE): Statutory Guidance for Schools
and Colleges 2023 Keeping children safe in education 2023
(publishing.service.gov.uk)

e Disclosure and Barring Service
https://www.gov.uk/government/organisations/disclosure-and-
barringservice



https://assets.publishing.service.gov.uk/media/64f0a68ea78c5f000dc6f3b2/Keeping_children_safe_in_education_2023.pdf
https://assets.publishing.service.gov.uk/media/64f0a68ea78c5f000dc6f3b2/Keeping_children_safe_in_education_2023.pdf
https://www.gov.uk/government/organisations/disclosure-and-barringservice
https://www.gov.uk/government/organisations/disclosure-and-barringservice
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Prevent Policy

Purpose

Itis a fundamental aim of Harlow College that all members of the community feel safe
and secure at all times and can go about their study and work routines without fear
of any form of intimidation or inappropriate behaviour.

Our College is founded on core values which uphold the importance of a tolerant
and democratic society committed to working together. We believe in supporting
and nurturing our students to achieve their highest potential but also to enable them
to leave us as purposeful, socially responsible members of society able confidently
to make their way in life. We want them to embody and uphold the values of
democracy; the rule of law; individual liberty; mutual respect and tolerance of those
of different faiths and beliefs and those of none.

Lead Responsibilities

Our Safeguarding procedures are robust and carefully monitored by the Assistant
Principal, Safeguarding and Wellbeing, who is the Designated Safeguarding Lead.
New staff receive Prevent training as part of their induction and, every year, all staff
receive refresher training on this important aspect of College life within the statutory
KCSIE update training. A Safeguarding Report is presented annually to the
Corporation, this includes reporting on Prevent and any activity under Prevent.
Termly reports shared with lead governor.

The Statutory Context

Counter Terrorism and Border Control Act 2019 and Section 26 of The Counter
Terrorism and Security Act 2015 places a duty on schools and Colleges in England
(and Wales) to prevent people being drawn into terrorism. This duty is
communicated through guidance for all Further Education Colleges. This guidance,
the Prevent duty quidance for further education institutions in England and
Wales, was last updated on 1 April 2021 and this Policy reflects that guidance.

School and College leaders (including governors) must:

- establish or use existing mechanisms for understanding the risk of extremism
ensure staff understand the risk and build capabilities to deal with it
- communicate and promote the importance of the duty
ensure staff implement the duty effectively Other duties on Colleges include:
- effective partnership working with other local agencies, e.g. LSCB,
police, health, etc.
- information sharing
maintaining appropriate records
- assessing local risk of all forms of extremist ideology
demonstrating who are protecting children
- developing clear protocols for visiting speakers
safeguarding policies that take account of LSCB policies and procedures
- training staff to give them knowledge and confidence
ensuring there are robust ICT protocols that filter out extremist materials,
to signpost and educate all stakeholders on appropriate IT usage
College buildings must not be used to give a platform to extremists

Ofsted are responsible for monitoring how well the College are implementing this
duty.


https://www.gov.uk/government/publications/prevent-duty-guidance/prevent-duty-guidance-for-further-education-institutions-in-england-and-wales
https://www.gov.uk/government/publications/prevent-duty-guidance/prevent-duty-guidance-for-further-education-institutions-in-england-and-wales
https://www.gov.uk/government/publications/prevent-duty-guidance/prevent-duty-guidance-for-further-education-institutions-in-england-and-wales
https://www.gov.uk/government/publications/prevent-duty-guidance/prevent-duty-guidance-for-further-education-institutions-in-england-and-wales
https://www.gov.uk/government/publications/prevent-duty-guidance/prevent-duty-guidance-for-further-education-institutions-in-england-and-wales
https://www.gov.uk/government/publications/prevent-duty-guidance/prevent-duty-guidance-for-further-education-institutions-in-england-and-wales
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4.1

College Prevent Policy

This policy has been written to ensure the College’s compliance with the Counter
Terrorism and Security Act 2014 (Last updated 12 February 2015). The key
features of our compliance are recorded under the following headings:

i
ii.
iii.
iv.
V.
Vi.

Identification of Risk.

The Education of Tolerance
Curriculum

Pastoral

Use of College Premises/Lettings
Visitors

Identification of Risk

In addition to the Prevent Policy, the College has policies on Equality and
Diversity, Health and Safety and Safeguarding all of which are reviewed
annually. All members of the College community take very seriously the need to
ensure we do all we can to prevent our students being drawn into terrorism or
becoming radicalised into any forms of extremism.

4.1.1

4.1.2
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414

The student body is drawn from a large geographical area who study
across a range of levels and subject areas. All students are supported
by a Personal Development Coaches who meets regularly with all of their
learners and provides a safe forum for discussion and sharing of any
concerns.

This is supplemented throughout the year by one to one sessions which
again provide an opportunity for students to talk openly and honestly
about their academic progress and any personal/pastoral/welfare
concerns they might be experiencing. Tutors meet regularly with their line
managers and this forum is open for specific discussions on students who
may be causing concern. In addition, concerns may be raised through
the Safeguarding and Wellbeing Team.

Students for whom concerns are identified are notified to the
Safeguarding and Wellbeing Team who meet regularly to discuss
safeguarding issues.

All senior managers of the College are aware of the Prevent and Channel
programmes in order to protect the welfare of the whole College
community in relation to the issues that are linked to radicalisation and
the dangers of terrorism and extremism.

The Assistant Principal, Safeguarding and Well-being, is the Prevent
Liaison Officer. They have the contacts of the regional FE and HE Prevent
Coordinator and she and members of the Safeguarding Team meet with
the local police liaison officer as well as attending Eastern Regions CPLT
meetings as appropriate. The Assistant Principal, Safeguarding and
Well- being, receives a copy of the quarterly regional Counter Terrorism
Local Profiles Presentation.

All staff at Harlow College are routinely reminded of their duty to be
vigilant whilst working in College and to report anything that they would
consider to be unusual behaviour to their line manager or to a member
of the Safeguarding Team for immediate investigation.
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415 Statementre: Firewall and any ESafe Monitor and Educate:

Filtering systems are in place which identify, block and report on
attempted access to restricted websites by any College users whilst using
College Wi- Fi.

Stakeholders are signposted to the UK Safer Internet Centre.

416 Appropriate records about any Prevent-related concerns are made and
securely kept by the Safeguarding and Wellbeing Team. The Assistant
Principal, Safeguarding and Well-being takes the lead on reporting on
Prevent to College Executive and governors and any Prevent activity is
recorded in the annual Safeguarding report to governors and reported to
lead governor at termly meetings.

41.7 Risk based action plans are created on a case by case basis in response
to any indication of extremist thinking or ideology from a student and
followed through appropriately either by the student’s teaching team,
Head of Academy or other senior manager.

4.1.8 All tutorial and teaching staff are expected to be vigilant, to observe their
classes carefully and to report anything that is a cause for concern to
the Safeguarding and Wellbeing Team — awareness is covered in
Induction

The Education of Tolerance

All students have the opportunity to celebrate appropriately their own significant
religious festivals. Religious festivals and culturally important occasions are
highlighted through social media and the College website available to all
stakeholders.

421 The College has a Quiet / Contemplation Room which is located in UCH
and Building J.

422 All students receive tutorials on equality and diversity each year as part
of their tutorial programme which highlights the importance to all faith
traditions of tolerance and mutual respect.

Curriculum

The Curriculum at Harlow College is wide and varied and crosses levels from Pre-
Entry to Level 5. The College tutorial PADLET wall clearly signposts
opportunities to celebrate diversity and to emphasise the importance of respect
and tolerance towards one another.

Teaching staff who observe anything untoward during a lesson are expected to
report it to the Safeguarding Team.

Pastoral

Harlow College has an effective pastoral structure that supports the varied needs
of our student body. The Safeguarding and Wellbeing Team comprises an
experienced team of individuals led by the Assistant Principal, Safeguarding and
Well-being and the College Chaplain.
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441  All staff, pastoral and academic, receive training on contributory
factors that make young people vulnerable to being drawn into
extremism. Students receive information sessions during tutorial
on radicalisation and extremism, plus a session covering online
safety which includes appropriate use of the internet and
safeguarding against terrorist/extremist material on-line. Staff
also understand how to challenge extremist ideas which are
used by terrorist groups and purport to legitimise terrorism. Staff
continue to have training, on contextual safeguarding themes as
appropriate, to develop their ability to identify students who are
vulnerable or at risk of radicalisation.

Training

Members of the safeguarding team are trained to have an effective
understanding of the factors that make people vulnerable to being drawn
into terrorism and to challenge extremist ideas which are used by terrorist
groups and can purport to legitimise terrorist activity.

451 All student-facing members of staff are trained to recognise
extremism as vocal or active opposition to fundamental British
values, including democracy, the rule of law, individual liberty
and mutual respect and tolerance for those with different faiths
and beliefs. Such staff have sufficient training to be able to
recognise this vulnerability and be aware of what action to take in
response. This will include an understanding of when to make
referrals to safeguarding team members for onward referral to
the Channel programme and where to get additional advice and
support.

Use of College Premises/Lettings
The College has a number of external lettings and these are carefully
vetted in advance by the Campus Operations Manager.

Visitors to the College

All visitors must be notified to the Reception team via the College Diary
and visitors are required to report to reception on arrival. They are
required to sign into the College Inventory system which produces a
paper visitor's badge that must be worn throughout their visit and which is
then used to sign the visitor out of College on departure. Those that are
coming to the College for a longer period of time and any who have regular
unsupervised contact with students must have appropriate checks and
hold an enhanced DBS check. We request that any individual visiting the
College as a speaker addressing students is checked in advance of their
arrival to ensure that the content of their speech is appropriate.

Linked Policies and Procedures:

e Acceptable Use Policy
e Attendance and Punctuality policy

e Child on Child Harmful Sexual behaviour (Aftached as Appendix 3 to this

Policy)
e Code of conduct for staff
e Code of conduct for students
10
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Definition of Abuse (Aftached as Appendix 1 to this Policy)
Disability Statement

Health and Safety at Work Policy

Health, Wellbeing and Fitness to Study policy

Prevent Policy

Risk Management Policy

Staff Disciplinary policy and procedures

Staff procedures for dealing with disclosures (What to do) (Attached as
Appendix 2 to this Policy)

Staff Recruitment and Selection Policy

Stop and Search Policy

Student Disciplinary Policy

Student Protection Plan

Student Safety Plan

Further Guidance

National Counter Terrorism Security Office

Prevent duty quidance for further education institutions in England and
Wales

11


https://www.gov.uk/government/organisations/national-counter-terrorism-security-office
https://www.gov.uk/government/organisations/national-counter-terrorism-security-office
https://www.gov.uk/government/publications/prevent-duty-guidance/prevent-duty-guidance-for-further-education-institutions-in-england-and-wales
https://www.gov.uk/government/publications/prevent-duty-guidance/prevent-duty-guidance-for-further-education-institutions-in-england-and-wales

Appendix 1: Definition of Abuse

“‘Abuse” is a violation of an individual’s human and civil rights by any other person or
persons. It may involve a single or repeated act or omission, occurring within a
personal or other close relationship where there is an expectation of trust, which
causes harm to a vulnerable person. Abuse can be intentional or unintentional. It can
be active or passive, and it may be part of a pattern of behaviour or a single incident.

The following examples of abuse are not exhaustive:

Physical Abuse

+ Hitting, slapping, pushing, kicking, throwing, shaking, inappropriate/
careless handling and other forms of assault that may not leave visible
signs of injury, but may cause pain or discomfort

» Beating (with or without an implement), punching, biting, deliberate
burns, scalding, unnecessary restraint and other forms of assault that
leave injuries

« Stabbing, strangulation, drowning, poisoning and wounding (breaking the
skin) and other forms of assault that cause serious injuries or death

+ Medical mistreatment such as withholding or inappropriately altering or
administering medication or other treatments, and the inappropriate use
of restraint or other sanction.

Sexual Abuse or Exploitation

Sexual abuse involves a child/vulnerable adult being forced or coerced into participating
in or watching sexual activity. It is not necessary for the person to be aware that the
activity is sexual and the apparent consent of the person is irrelevant.

* Incest, rape

+ Offensive or suggestive sexual language or behave in a sexually
inappropriate way

» Touching, fondling, caressing, kissing, masturbation

» Oral sex on alleged victim, oral sex by alleged victim on perpetrator

« Sexual intercourse

* Involvement in prostitution or pornography

* Watching sexual activities

Psychological/Emotional Abuse

Emotional abuse occurs where there is persistent emotional ill treatment or rejection
such as to cause severe and adverse effects on the child/vulnerable adult’s behaviour
and emotional development, resulting in low self-worth.

» Use of threats or fears to over-ride a person’s wishes

» Lack of privacy or choice

* Denial of dignity

» Deprivation of social contact or deliberate isolation

+ Being made to feel worthless

+ Threat(s) to withdraw care or support or contact with friends
* Humiliation, blaming

* Use of coercion

» Treating an adult as if they were a child

12



* Verbal abuse
» Exploitation or corruption
» Always feeling frightened or in danger

Neglect and Acts of Omission

Neglect is the persistent or severe failure to meet a child/vulnerable adult’s basic
physical and/or psychological needs likely to result in serious impairment of the
person’s health or development.

» Lack of care

» Withholding food, drink, medication or shelter

» Deprivation of necessary personal care

* Failure to protect from harm

* Removal of aids to daily living

» Failure to give access to health and social care or educational services
« Failure to give information about sexual and reproductive health

Financial Abuse or Exploitation

+ Stealing, theft of money or property

* Deceiving or manipulating a person out of money or property
Withholding or misusing money or property

Stripping the person of his or her assets

Exploitation of dependence for personal gain

Misuse of benefits by others

Discriminatory Abuse

» Racist, sexist or homophobic abuse
+ Abuse relating to age, illness or disability
* Acts or comments, including incitement of others to commit abuse

Honour-Based Discriminatory Abuse

« Forcing you to marry against your wishes
* Forcing you to have female Genital Mutilation
+ Abuse relating to age, illness or disability

Child on Child Harmful Sexual Behaviour or Abuse

» Sexual violence / harassment that occur/s between two or more young
people under the age of 18 of any sex

» ltis nationally recognised that with harmful sexual behaviour the victims are
more likely to be girls, and boys the perpetrators.

» All child on child abuse is unacceptable and must be taken seriously

Sexual Exploitation and County lines Exploitation

Signs may include:

* going missing from home, care or education
* being involved in abusive relationships
* hanging out with groups of older people
* beinvolved in gangs or anti-social groups
* having older boyfriends or girlfriends
13



spending time at places of concern, such as hotels or known brothels
being involved in petty crime such as shoplifting

having access to drugs and alcohol

having new things such as clothes and mobile phones, which they
aren’t easily able to explain

Domestic Abuse

Children who witness or perpetrate domestic abuse may:

become aggressive

display anti-social behaviour

suffer from depression or anxiety

not do as well at school - due to difficulties at home or disruption of
moving to and from refuges

Child Trafficking or Modern-Day Slavery

Children may be trafficked for:

child sexual exploitation

benefit fraud

forced marriage

domestic servitude such as cleaning, childcare, cooking

forced labour in factories or agriculture

criminal exploitation such as cannabis cultivation, pickpocketing,
begging, transporting, drugs, selling pirated DVDs and bag theft.

14



Appendix 2

Staff Procedure for Dealing with Disclosures of Abuse and for Reporting

Concerns

If a child/vulnerable adult tells a member of staff about possible abuse:

1
2

AW

o O

6.
7.
8

Listen carefully and stay calm.

Do not interview the child/vulnerable adult, although if necessary you may
seek to clarify, using open questions and without putting words into the
person’s mouth, in order to be sure that you understand what the person is
telling you.

Reassure the person that by telling you, they have done the right thing.
Inform the person that you must pass the information on, but that only those
that need to know about it will be told. Inform them of to whom you will report
the matter.

Note the main points carefully.

Report on CPOMS the date, time, place, what the person said, did and
your questions as soon as possible

Staff should not investigate concerns or allegations themselves, but should
report them immediately to the Safeguarding Team either verbally or via
CPOMs as soon as possible.

The DSL or Safeguarding Manager may then make a referral in accordance
with Local Safeguarding Children’s Board or Local Safeguarding Adult
Board guidelines.

Concerns relating to possible abuse by a member of staff must be reported
immediately to HR.

To reiterate: your responsibility is to:

Follow the referral flow chart “What to do if you are worried a child/vulnerable
adult is being abused" (appendix 4), contact Safeguarding immediately and
they will investigate

Ensure the safety of the child/vulnerable adult at this point. Do not send
them back home into danger, keep victim and perpetrator separate if
necessary

Provide reassurance to the child/vulnerable adult, not promise confidentiality,
as you will need to pass on any information given

Pass on the information, do not make the decision that it isn’t worth taking
seriously

Believe the person, but not interview anybody yourself. If a crime has
been committed this will contaminate the evidence and lose a possible
prosecution

Preserve any evidence and record everything seen and heard on CPOMS
Follow up any verbal report with confirmation in writing

Be prepared to co-operate fully with any formal investigation

What Happens After a Referral to Safequarding

The Safeguarding team will investigate all referrals

Where victims of abuse and perpetrators are both at college, the Safeguarding team
will assess risk, ensure support is provided to both/all parties and provide a range of
intervention to enable those involved. This support can extend to those impacted by
the incident/s.

15



Appendix 3

Child on Child Harmful Sexual Behaviour or Abuse

As a College sexual harassment and online sexual abuse will not be tolerated, and where
any issues are identified, support and early intervention to protect individuals and groups
within our community. In order to do this, we will assume that sexual harassment and
online sexual abuse is happening on campus, even when there are no specific reports,
and ensure a whole College approach to address them within the safeguarding processes
and procedures in place.

We will work to:

* minimise potential barriers in reporting and disclosing instances of harassment and
sexual misconduct

» ensure that investigatory procedures are fair and impartial

« ensure all students involved receive appropriate support

» clearly set out behavioural expectations for all students

« provision of training and support for staff to increase awareness

» sustained use of CPOMS for record-keeping and analysis of sexual harassment and
sexual violence, including online, to identify patterns to further improve our

Safeguarding approaches

» to report regularly on sexual harassment and sexual violence at Safeguarding
Steering group

 reinforce a culture where sexual harassment and online sexual abuse are not
tolerated

+ to work closely with external agencies to raise awareness and increase knowledge
of the range of support available to children and young people who are victims or
who perpetrate harmful sexual behaviour

+ to provide updated Safeguarding training to ensure that all staff (and governors,
where relevant) are able to:

* Dbetter understand the definitions of sexual harassment and sexual violence,
including online sexual abuse

+ identify early signs of peer-on-peer sexual abuse

« consistently uphold standards in their responses to sexual harassment and
online sexual abuse

16



Appendix 4

WHAT TO DO

If you're worried a child or vulnerable adult is:

* Being abused - see Be Safe poster * At risk of criminality , i

* At risk of becoming radicalised (Prevent) « Any other significant concerns Wel ,;.‘3611‘1g &

+ A victim of Harmful Sexual Behaviour (HSB) b . .
Safeguarding

safeguarding@harlow-college.ac.uk

STAFF MEMBER HAS CONCERNS
ABOUT A CHILD OR VULNERABLE
ADULT'S WELFARE

with team as and when
it becomes appropriate

Safeguarding will liaise }

Discuss with a member
of the Safeguarding Team
or log on CPOMS immediately

Safeguarding team will
decide whether to refer to
Social Services or other

SAFEGUARDING TEAM - 07946 713288 Agency
Sallyann Abdelmoula - Designated Safeguarding Lead * *
Marian Hollingsworth - Safeguarding Manager N
Sara Norton - Safeguarding & Wellbeing Officer Decision made Decision made
Marie Garner - Safeguarding & Wellbeing Officer g | | WRCISEE
Julie Seaton - Welfare, Pastoral & Safeguarding Officer - STAC 1, *
™ ~
Safeguarding team Update CPOMS.

Stansted ﬂ works with Social Member of staff informed

HARLOW Airport Services or other Agencies of reasons for non-referral

COLLEGE s DT -
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TRACKING and REFERENCE INFORMATION

Date Approved: 6 July 2023 (Corporation) Reviewed 22 May 2024

Review Date: October 2024 (Annually)

Author/Responsibility: Executive Members with Responsibility for Safeguarding

Equality Impact Assessment: June 2023

List of related policies, procedures and other documents:

Acceptable Use Policy

Attendance and Punctuality policy

Child on Child Harmful Sexual behaviour (Attached as Appendix 3 to this Policy)
Code of conduct for staff

Code of conduct for students

Definition of Abuse (Aftached as Appendix 1 to this Policy)

Disability Statement

Health and Safety at Work Policy

Health, Wellbeing and Fitness to Study policy

Prevent Policy

Risk Management Policy

Staff Disciplinary policy and procedures

Staff procedures for dealing with disclosures (What to do) (Attached as Appendix 2
to this Policy)

Staff Recruitment and Selection Policy

Stop and Search Policy

Student Disciplinary Policy

Student Protection Plan

Student Safety Plan

Complaints: If you wish to submit a complaint about the application of this policy or the
procedure o it, please send your request in accordance with the provisions of the Grievance
Procedure.

Monitoring: The application of this policy and associated procedure will be monitored by
the Senior Manager with Responsibility for Safeguarding

Easyreading: To receive this policy/procedure in a different format, please contact HR
Services
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